TEAM MANAGER

This is a guide as to logging into Team Manager.

TeamManager is the database of the times achieved for all Munster Swimmers. It needs to be updated
after each gala.

It is used for Interpro selection.

The Munster database is stored in the cloud. It can only be opened for editing by one user at a time so if
opening the database in edit mode, it will be necessary to save changes to the cloud upon exiting

1. Click on the icon on the desktop
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2. You will be asked to select a language. English is highlighted so select OK



E@ Select Language X
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v Show this dialog when the program starts
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TEAM MANAGER 8.0 has been designed to include multi-lingual
support for the screens, the reports, and the Help/User Guide. Here
is the curent status of each of those efforts.

* Screens - Completed
* Reports - In Progress
* Help/User Guide - In Development

Please provide language franslation suggestions to HY-TEK at
TM@hy-tekltd. com

3. You will see a pop-up regarding tutorial as to what is new in TeamManager. | have never looked
at this and generally press close.
B Welcome to TEAM MANAGER 8.0 — | X

What's New in TM 8.0

Welcome to HY-TEK's TEAM MANAGER 8.0.
There are two ways for you to review the new features included in TM 8.0.
Cheoeose one of the options below and then when you return from reviewing the
new features, click on the Close button to continue with TM 8.0.

| Go to the Online Power Point of New Features

| Display the TM 8.0 Help and then dick on "New in TM 8.0" topic

[¥ Show this dialog when the program starts Close




4. You may be asked if you wish to sign into TeamConnectOnline. This is the host of the Munster
Database in the cloud. | press no at this pop-up preferring to sign-in later

TEAM MANA

You have opened a Team Connect Online database but are not logged
into Team Connect Online
Would you like to login toTeam Connect Online now 7
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5. You are then asked regarding Active.com Account set-up. | just close this option.

By Active.com Account Setup

Online Team Registration and Meet Entry
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HY-TEK and ACTIVE Network are excited to offer online registration for your team and online meet entry for your meets using
TEAM MANAGER 8.0. Swimmers can join your team and let you know which events they'd like to participate in through an
easy-to-use website. These online registrations and entries are easily imported directly into your TEAM MANAGER database.

This feature requires Internet access. Before you can activate it, you need to take a few minutes to set up an account with

ACTVE com.
Team Information

*Team:

Munster Swim Club

Team Website:

* Team Address:

Address Line Two:

* City:

* State / Province: I

* ZIP / Postal Code: |:|
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* Country: I

* Time Zone: I
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Contact Information

* First Name
* Last Name
* Phone Number - -
* Email Address

Financial Information

* Pay to the order of.  [lunster Swim Club |

ACTWE.com will send any entry fees it collects
during online meet entry to this
person/organization.

Finish I | Cancel I

¥ Show this dialog when the program starts

6. You are now in Team Manager and should see
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7. To activate the MunsterDatabase in the cloud you need to select the third last icon —two
screens with arrows connecting
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8. You will be prompted as to a USER and password.

USER will be from a dropdown menu
F
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User ...I
Password :|

Login ‘ ‘ Cancel ‘

9. You will then be notified as to the current status of the database and whether it has changed
since you last downloaded.
It is probably unnecessary, but my preference is to download every time | log on so that | am
100% certain that | am dealing with current master on the cloud



Team Connect Online Database for Tony

Name Munster 151023_TMNet7.zip
Date Monday 15 January 2024 02:58:10

Size 5.41 megabytes
Edit Locked by

Master Team Connect Online Database Information

Date of your Copy of the Master
Local Copy Name C:ATMSData\Munster 151023_TMNet.MDB

License Expires on Tuesday 31 December 2024

E TEAM MANAGER

downloaded your Local copy.

E The Master Team Connect Online Database has not changed since you
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So | select the Get New Copy of Master — Edit Mode
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Team Connect Online Database for Tony

Master Team Connect Online Database Information
Name Munster 151023_TMNet7.zip
Date Monday 15 January 2024 02:58:10

Size 5.41megabytes
Edit Locked by Mot Locked

Date of your Copy of the Master Monday 15 January 2024 02:58:00
Local Copy Name C:ATMSData\Munster 151023_TMNet.MDB

License Expires on Tuesday 31 December 2024

Team Connect Online User Options

| Get New Copy of Master - Read Only Mode | ’?—“I
Help
| Get New Copy of Master - Edit Mode |
Logoff Team

| Open Existing Local Copy of Your Team Connect Online Database I Connect Online

Internet Connection Status Log
CHECK Edit Lock A
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10. You will then receive a message to the effect that once you download the master, NO ONE else
will be allow edit. | select YES to continue question

Team Connect Online Database for Tony

——————————————— Master Team Connect Online Database Information ———————
Name Munster 151023_TMNet7.zip
Date Monday 15 January 2024 02:58:10
Size 5.41 megabytes
Edit Locked by Not Locked

_Data afunue Canu nftha Mastar Mandayu 15 lanuan: 2024 N12-82:00
TEAM MANAGER

You have chosen to download a new copy of your database from the
Team Connect Online server to your computer in edit mode, That means

E if you decide to make changes to this database on your computer, you
will have the option to upload the updated database to the Team
Connect Onlineserver so that when other Team Connect Online users

E for your club login to Team Connect Online they will have the option to
download this updated copy of the database. No one else will be

E allowed to open this Team Connect Online database in edit mode until Inline
you logoff Team Connect Online

Do you wish to Continue 7

Yes No




11. Team Manager will then download and will return to the screen as shown at Step 6 and can
proceed as | wish



